
 
 

Minutes 
 

Date & Time: August 13, 2025, 5:30 p.m. to 7:00 p.m. 

Location: 
 
 

HHSA West Sacramento – River City Room 
500A Jefferson Blvd, West Sacramento, CA 95605 
 

Organizer: Yolo County Health and Human Services Agency  

Contact: Kerrie Covert (530) 661-2612 

 

The meeting was brought to order at 5:36 p.m. by Melissa Comstock. 

 

1. Pledge of Allegiance, Introductions: Melissa Comstock 

• Melissa Comstock, Low-Income Representative welcomed attendees, led members 

in the pledge of allegiance, and led introductions of board members and staff. 

• Roz Stone – Low-Income Representative: Present.  

• Victoria Lopez – Low-Income Representative: Present.   

• Clyde Froehlich – District 4 Representative: Present.  

• Alena Anberg – Community Organization Representative: Present.    

• Eileen Allen – District 2 Representative: Present.    

• Heather Williams-Contreras – Low-Income Representative: Present.     

 

COUNTY OF YOLO 
Health and Human Services Agency  

 

Community Services Action Board 

Members Attended 
Present 
Absent  

 Board Members Present: Present Absent 
Roz Stone – Low-Income Representative   x  
Melissa Comstock – Low-Income Representative x via Zoom  
Victoria Lopez – Low-Income Representative  x   
Clyde Froehlich – District 4 Representative x   
Alena Anberg – Community Organization Representative  x  
Eileen Allen – District 2 Representative x  
Heather Williams-Contreras – Low-Income Representative x   
Vacant – Community Organization Representative  
 

- - 
Vacant – District 3 Representative - - 
Board Staff Present:   
Kerrie Covert – Yolo HHSA Manager II x  
Pete Vargas – Yolo HHSA Analyst x  
Diana Ponce – Yolo HHSA Associate Analyst x  
Members of Public/Providers Present:    
Anisa Vallejo – Yolo County Housing Authority  x  
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• Kerrie Covert – HHSA Manager II – Board Staff: Present. 

• Pete Vargas – HHSA Analyst – Board Staff: Present 

• Diana Ponce – HHSA Associate Analyst – Board Staff: Present.  

• Anisa Vallejo – Yolo County Housing Authority: Present.  

 
2. Approval of 8/13/25 Agenda 

 

Motion: Clyde Froehlich 

Second: Eileen Allen 

Ayes: Unanimous 

Nays: None 

Abstentions: None 

 
3. Approval of 7/9/25 Meeting Minutes 

 
Motion: Alena Anberg 

Second: Eileen Allen 

Ayes: Unanimous 

Nays: None 

Abstentions: None 

 

4. Approval of the corrected Meeting Minutes for 5/14/25 and 6/11/25 

 

Motion: Clyde Froehlich 

Second: Victoria Lopez 

Ayes: Unanimous 

Nays: None 

Abstentions: None 

 
5. Daft Policy and Procedures for Direct Client Services – Pete Vargas 

 

• Pete Vargas, Health and Human Services Agency (HHSA) Analyst presented the Policy 

and Procedures for Direct Client Services that he worked alongside HHSA Manager II, 

Kerrie Covert to establish. The main points he highlighted were eligibility criteria, 

services offered, required documentation, application process, and monitoring. 

Individuals or households must meet the 2025 CSBG income eligibility thresholds so we 

can assure we are assisting low-income Yolo County residents. They will need to be at 

imminent risk of losing housing or facing financial insecurity and have no other financial 

resources or support systems available to meet their needs. They will also need to 

demonstrate the ability to be self-sufficient after assistance, unless referred for additional 

support services. The priority populations that will be targeted are seniors, individuals 

with disabilities, Yolo County Specialty Behavioral Health clients, and youth. Services 

offered are a one-time rental assistance, in which $50,000 of the CSBG funds will be 

allocated,  back rent/arrears in which $30,000 of the CSBG funds will be allocated, 

security deposit assistance and first month’s rent to secure housing in which $40,000 of 

the CSBG funds will be allocated, housing stabilization services/emergency assistance 
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in which $30,000 of the CSBG funds will be allocated, one-time financial assistance to 

obtain youth services in which $24,770 of the CSBG funds will be allocated, and 

referrals and linkages. The amounts allocated to each type of service can be re-

evaluated if funding is being exhausted in one category but not another. If this occurs, 

data will be brought to this board so they can assess and reallocate funding as needed. 

For emergency assistance, it was suggested to write in, etcetera because they don’t 

want people to think it is only for utility assistance. There were questions on how to 

confirm if the PG&E bill is paid and HHSA Manager, Kerrie Covert let them know that the 

County uses a credit card to pay PG&E bills online so that way we have a proof that it 

was paid. Pete went on to mention that he was in a meeting earlier today and they were 

discussing utility assistance regarding solar because of the Big Beautiful Bill and the 

issue with green energy, he said the county will be holding off on those requests 

because they don’t have confirmation from the state and the feds if solar bills are an 

eligible use of funds. CSD is reviewing that now. Pete also mentioned that immigration 

status isn’t an issue right now, because CSBG funding is for anyone, no questions 

asked, but that is also being evaluated right now because of the executive order, Pete 

will update us if he hears otherwise. Required documentation that might be needed, 

which is dependent on the type of request submitted would be proof of 30 days of 

income for all adult household members, proof of Yolo County resident, lease 

agreement, eviction notice, payment ledger, proof of self-sufficiency, landlord W9, and 

client affidavit if payment is provide to the client directly. Additional documentation may 

be requested as needed. The application process is as follows: client must have an 

assigned case manager so that the client information will be input into the homeless 

management information system (HMIS), excluding youth services requests, , the case 

manager would complete the information form and gather all needed documentation to 

submit the request to the CSBG team. If for any reason an individual doesn’t have a 

case manager, they can reach out to the county to be referred to the entry points. If an 

agency doesn’t have HMIS, County staff would add the individuals into HMIS 

themselves and if there’s no ROI on file, they would mark the profile private. Staff then 

will conduct the initial review to ensure request meets minimum requirements and if so, it 

would then be sent to a manager for approval. If approved, the payment would be made 

to the landlord, property owner, or vendor via mailed check. It was suggested to add in 

etcetera in payment issuance because those are just examples. Emergency checks 

would be available upon request and be issued on a case-by-case basis. The client 

affidavit must be completed when the check is received. Staff will mail out a survey to 

conduct either a 30 or 60 day follow up to ensure housing retention. They will follow up 

in 30 days with everyone except youth services requests. Depending on the follow up 

results, staff will determine if it’s needed on a quarterly basis. Monitoring activities 

include, case files will be reviewed diligently for compliance, staff will document all 

services in the agency database, they will also review data of services to present to the 

CSAB, while validating proper use of funds and adhere to policy. Pete also mentioned 

that throughout the year, we might be getting additional funding throughout the year, but 

every year is a different year, so Pete will update the board if he receives anything. It 

was suggested to add a footnote stating that these policies will be in effect for a 2-year 

cycle, unless there are executive orders or changes requested by CSAB or changes in 

State and Federal regulation. With the board’s suggested recommendations, the CSAB 
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voted and passed the policy and procedures so they can start assisting individuals that 

need it. Pete will be updating the document with the changes and email it to the board, 

so they have it for their records. During this review, Anisa Vallejo asked questions 

pertaining to her organization. She stated that they don’t have case managers and that if 

it was okay if their client services coordinators can complete the forms and send it over. 

She also let us know that they don’t have access to HMIS and Pete said that Yolo 

County staff will be able to add client’s information into the system and that their client 

services coordinators are acceptable to send requests as well.    

 

Motion: Alena Anberg 

Second: Heather Williams-Contreras 

Ayes: Unanimous 

Nays: None 

Abstentions: None 

 

 

6. Organization Standard 2.4 – Volunteer Hours for Board members – Pete Vargas 

 

• Pete let the board know that if they participated during the CAP or if they are assisting 

individuals in the community like tutoring, education, or other volunteering activities to let 

him know so he can report that to the state. During this section, Pete announced that 

Lisa Cruz has put in her resignation effective yesterday for personal time for herself, so 

her seat is now vacant. He asked everyone if they know someone interested to join the 

board to email him or get in touch with him, so he can guide them through the process. 

He also mentioned that on the CSAB website they can find a link to complete an 

electronic application if they prefer that method. Alena gave some updates for Woodland 

Community College – she said they’ve started the semester, and folks can still add 

classes until the 15th. They have lots of grants like Cal grant and the Promise grant to 

support students and she teaches a class at night that serves students in Dunnigan in 

Williams, it’s a short-term class, 9 weeks. They did a professional series for foster youth, 

which is a low-income program and it's bringing employers to help with Linkedin profiles 

and headshots for free, and they are continuing that this year. They hosted with Yolo 

Works at the college in June and yesterday they did a job fair in West Sacramento. 

 

7. Adjournment: Meeting was adjourned at 6:56 p.m. by Melissa Comstock. 
 

Next Meeting: Wednesday, September 10, 2025, at HHSA Woodland – Bauer Building 
137 N. Cottonwood Street, Woodland, CA 95695 from 5:30 p.m. – 7:00 p.m. 


