
PA – BOS Meeting Packets 

BOS Meeting Packets are the comprehensive set of documents and materials provided to 
the public and members of the County Board of Supervisors in preparation for a public 
meeting.  These packets typically include the meeting agenda, supporting materials for 
agenda items, draft minutes from previous meetings, financial reports, and other relevant 
documents, such as signed agreements, resolutions and ordinances.  

Each meeting packet is one large pdf document containing the minutes and all the agenda 
items approved by the Board, with each item separated by a Minute Order, Staff Report and 
any attachments.  

Search by keyword in Search Term using * wildcard character  

 
A list of documents will display in the “Results” view on the right. Results can be sorted by 
score, name and summary. 



 
Click once on the document to open. The document will display in a new zoom screen or it 
may appear in upper right corner as a downloadable document. If you don’t see it, it may be 
hidden. Simply click on the icon (highlighted below) in the upper right corner of your screen 
to reveal the downloadable document. Click to open it.  

 

Press Ctrl + F to search the document for a specific term or phrase. If you plan to print or save 
the search results, be sure and note the page numbers (which can be found at the top of the 
packet) where the item begins and ends. 

 

 



 

Print the pages you want: Select the Print icon, choose your printer, and then under Pages, 
select Custom and provide the page range. Click Print. 

Save the pages you want: Select the Print icon, choose Adobe PDF or Save as PDF, and then 
under Pages, select Custom and provide the page range. Click Print. 

Close the document by clicking on the “X” at the upper right corner of the zoom screen to 
return to search results or start a new search. Alternately, if the document was opened as a 
downloadable document in your browser, simple close the page to return to search results. 

 

 

Search by “Meeting Date” 

If searching by “Meeting Date” the “Search Term” field must contain at least 3 
characters.  Search Term can be different or identical.     

    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sample below: Meeting Date 
different from Search Term 

Sample below: Search Term and 
Meeting Date are the same  



Click once on the document to open. (large documents may take a few moments to open) 
The Document will display in a new zoom screen or will appear in upper right corner as a 
downloadable document.  

 

 

 

 

 

 

 

Press Ctrl F to search the document for a specific term or phrase. If you plan to print or save 
the search results, be sure and note the page numbers (which can be found at the top of the 
packet) where the item begins and ends. 

 

 

Each meeting packet is one large pdf document containing the minutes and all the agenda 
items approved by the Board with each item separated by a Minute Order, Staff Report and 
any attachments.  

Print the pages you want: Select the Print icon, choose your printer and then under Pages, 
select Custom and provide the page range. Click Print. 

Save the pages you want: Select the Print icon, choose Adobe PDF or Save as PDF and then 
under Pages, select Custom and provide the page range. Click Print. 



Close the document by clicking on the “X” at the upper right corner of the zoom screen to 
return to search results or start a new search. Alternately, if document was opened as a 
downloadable document in your browser, simple close the page to return to search results. 

Search using “From Date” to “To Date” 

If searching using “From Date” to “To Date,” the “Search Term” field must contain at 
least 3 characters.  Search Term can be different or identical.     

Enter a Search Term keyword. Then select a date range from the popup calendar or enter it 
manually. Note: dates must be entered as XX/XX/XXXX. If searching for documents during a 
specific time period, fill in both the “From Date” to “To Date.”  If not, leave the “To Date” field 
blank.   

 

 

Click once on the document to open. (large documents may take a few moments to open) 
The Document will display in a new zoom screen or will appear in upper right corner as a 
downloadable document. 



 

 

Press Ctrl F to search the document for a specific term or phrase. If you plan to print or save 
the search results, be sure and note the page numbers (which can be found at the top of the 
packet) where the item begins and ends. 

 

Each meeting packet is one large pdf document containing the minutes and all the agenda 
items approved by the Board with each item separated by a Minute Order, Staff Report and 
any attachments.  

Print the pages you want: Select the Print icon, choose your printer and then under Pages, 
select Custom and provide the page range. Click Print. 

Save the pages you want: Select the Print icon, choose Adobe PDF or Save as PDF and then 
under Pages, select Custom and provide the page range. Click Print. 

Close the document by clicking on the “X” at the upper right corner of the zoom screen to 
return to search results or start a new search. Alternately, if document was opened as a 
downloadable document in your browser, simple close the page to return to search results. 


